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Purpose 
The Eastern North Carolina School for the Deaf (ENCSD) recognizes that professional licensure and certification are essential to maintaining high quality educational, residential, and student support services.  ENCSD expects employees serving in positions requiring licensure, certification, registration, or other professional credentials to maintain all required credentials in active and valid status.

Because ENCSD operates as a K-12 residential school serving deaf and hard of hearing students, maintaining appropriately licensed and qualified personnel is critical to student safety, instructional quality, communication access, residential programming, related services, and compliance with federal and state law.

This policy establishes expectations regarding employee licensure, certification maintenance, reporting obligations, and compliance with applicable North Carolina Department of Public Instruction (NCDPI), North Carolina State Board of Education (SBE), North Carolina Office of State Human Resources (OSHR), and other professional licensing requirements.

I. Licensure Requirement 
Employees serving in positions requiring professional licensure or certification shall:
1. Hold all required credentials prior to assignment when required by law or policy
2. Maintain all required credentials in active or valid status
3. Meet continuing education, renewal, training, and professional development requirements
4. Comply with all ethical and professional standards associated with the credential
5. Provide documentation of licensure status upon request
No employee shall knowingly accept or continue an assignment requiring credentials the employee does not possess.

II. Applicability
This policy applies to employees whose duties require licensure, certification, registration, or credentialing, including but not limited to:
1. Teachers and instructional staff
2. Administrators and instructional support personnel
3. Related service providers
4. School counselors, psychologists, social workers, and nurses
5. Interpreters and communication professionals when applicable
6. Residential and student support personnel when certification or training is required
7. Transportation personnel subject to licensure requirements
8. Athletic or extracurricular personnel requiring certifications
9. Any other employee position requiring professional credentials

III. Employee Responsibility
Employees are responsible for:
1. Maintaining awareness of licensure expiration dates and renewal requirements
2. Completing required renewal or continuing education activities in a timely manner
3. Paying applicable renewal fees unless otherwise authorized by ENCSD
4. Promptly providing updated licensure documentation to Human Resources
5. Promptly reporting any change in credential status
6. Complying with all applicable professional standards and codes of conduct
Failure to maintain required credentials may affect employment eligibility, assignment, compensation, or continued employment.

IV. Reporting Requirements
Employees shall immediately notify Human Resources and the Superintendent (or designee) if any professional credential is:
1. Suspended
2. Revoked
3. Expired
4. Surrendered
5. Placed on probation or restricted status
6. Subject to investigation involving professional misconduct
7. Denied renewal
8. Otherwise materially affected
Employees shall also report any arrest, criminal charge, conviction, or other matter when required by law, licensure standards, OSHR requirements, or Board policy.
Failure to provide required notice may result in disciplinary action.

V. Verification and Monitoring
ENCSD may verify employee licensure status through state licensing databases, credentialing agencies, direct verification processes, or other lawful means.
Human Resources may maintain procedures for monitoring licensure expiration dates, renewal compliance, and credential documentation.
Employees may be temporarily removed from duties requiring licensure pending verification, investigation, and corrective action.

VI. Assignment Restrictions
Employees shall not perform duties requiring professional licensure unless appropriately credentialed or otherwise authorized by law.
ENCSD may:
1. Reassign employees
2. Modify duties
3. Place employees on leave
4. Require corrective action plans
5. Suspend employees
6. Recommend dismissal or nonrenewal
When licensure deficiencies, restrictions, or lapses affect the employee's ability to perform assigned duties.

VII. Emergency, Temporary, and Alternative Credentials
ENCSD may employ or assign individuals holding emergency, temporary, provisional, residency, permit-based, alternative, or other authorized credentials permitted by law or approved by the State Board of Education or applicable licensing authority.
Employees serving under alternative or temporary credentials shall comply with all associated requirements, timelines, supervision expectations, training obligations, and renewal conditions.

VIII. Professional Conduct and Ethical Standards
Licensed employees are expected to maintain professional conduct consistent with:
1. State Board of Education standards
2. Professional ethical codes
3. OSHR conduct expectations
4. Applicable licensing board requirements
5. ENCSD Board policies
6. State and federal law
Violations of professional standards may result in disciplinary action and referral to appropriate licensing authorities.

IX. Confidentiality and Records
Licensure documentation and related personal records shall be maintained in accordance with applicable confidentiality laws, records retention requirements, and ENCSD policies.

X. Superintendent Responsibilities
The Superintendent or designee shall establish procedures necessary to implement this policy, including procedures for:
1. Credential verification and monitoring
2. Employee notification requirements
3. Documentation and recordkeeping
4. Compliance monitoring
5. Coordination with licensing agencies and NCDPI
6. Alternative licensure pathways when permitted
7. Corrective action procedures
8. Communication licensure expectations to employees

Legal References
· Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 et seq.
· Americans with Disabilities Act, 42 U.S.C. § 12101 et seq.
· North Carolina General Statutes §§ 115C-270.1 through 115C-270.90, 115C-325, 115C-332, 126.1 et seq.
· State Board of Education Policies governing educator licensure and professional standards
· Applicable North Carolina Office of State Human Resources (OSHR) policies
· Professional licensing board regulations where applicable
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