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Purpose 
The Eastern North Carolina School for the Deaf (ENCSD) recognizes the importance of maintaining accurate and current job descriptions to support effective personnel management, operational efficiency, employee accountability, legal compliance, and student safety.

ENCSD utilizes a wide range of instructional, residential, student support, communication access, operational, healthcare, transportation, and administrative positions.  Clear job descriptions help ensure that employees understand the responsibilities, qualifications, communication expectations, and performance standards associated with their assigned duties.

This policy establishes expectations regarding the development, maintenance, and use of job descriptions consistent with applicable North Carolina Office of State Human Resources (OSHR) requirements, North Carolina Department of Public Instruction (NCDPI) guidance where applicable, and state and federal law.

I. Development and Maintenance of Job Descriptions
ENCSD shall maintain job descriptions for positions as required by law, OSHR requirements, operational necessity, or administrative practice.
Job descriptions should accurately reflect:
1. Essential job functions
2. Primary responsibilities and duties
3. Required qualifications, training, or experience
4. Licensure or certification requirements
5. Supervisory responsibilities when applicable
6. Physical or environmental requirements
7. Communication expectations and accessibility considerations
8. Residential or extracurricular responsibilities when applicable
9. Safety-sensitive duties when applicable
10. Other information necessary for effective personnel administration
Job descriptions may be revised as operational needs, legal requirements, educational programs, residential services or organizational structures change.

II. Use of Job Descriptions
Job descriptions may be used to support:
1. Recruitment and hiring
2. Position classification and compensation
3. Employee orientation and supervision
4. Performance evaluation
5. Reasonable accommodation determinations
6. Professional development planning
7. Assignment of duties
8. Workplace safety planning
9. Compliance with licensure or certification requirements
10. Other personnel or operational functions
Job descriptions are intended to provide general guidance regarding position expectations and do not create contractual employment rights.

III. Essential Functions and Reasonable Accommodation
Job descriptions should identify essential job functions consistent with the Americans with Disabilities Act (ADA) and applicable law.
ENCSD shall consider reasonable accommodations for qualified individuals with disabilities in accordance with law and Board policy.
Nothing in this policy shall be interpreted to limit rights or protections provided under applicable disability laws.

IV. Residential School and Communication Considerations
Because ENCSD operates a residential school serving deaf and hard of hearing students, job descriptions may include responsibilities related to:
1. Communication accessibility
2. American Sign Language (ASL) or other communication expectations when applicable
3. Residential supervision or student life responsibilities
4. Extracurricular or after-hours duties as determined by need
5. Student safety and supervision obligations
6. Crisis response or emergency responsibilities
7. Collaboration across instructional and residential programs
8. Specialized knowledge related to deaf education, communication access, or residential educational environments
The inclusion of communication or accessibility expectations in a job description shall be based on legitimate operational, educational, safety, or programmatic needs.

V. Employee Responsibility
Employees are expected to:
1. Perform assigned duties and responsibilities
2. Comply with lawful directives and supervisory expectations
3. Maintain required qualifications and credentials
4. Participate in required training
5. Support student safety and school operations 
6. Perform other duties reasonably related to the position as assigned
Employees may be assigned duties not specifically listed in a job description when reasonable related to school operations, student safety, residential programming, or organizational needs.

VI. Review and Revision
The Superintendent or designee may review and revise job descriptions periodically to ensure alignment with:
1. Operational needs
2. Student and residential program needs
3. State classification requirements
4. Legal and regulatory requirements
5. Safety obligations
6. Technical changes
7. Organizational restructuring
8. Educational priorities
ENCSD may consult supervisors, Human Resources personnel, program leaders, or other stakeholders during the review process.

VII. Position Classification and Compensation
Position classification and compensation determinations shall be administered consistent with applicable OSHR requirements, state classification systems, budget authority, and Board-approved compensation practices.
Nothing in this policy guarantees a specific classification, salary level, supplement, or employment status.

VIII. Superintendent Responsibilities
The Superintendent or designee shall establish procedures necessary to implement this policy, including procedures addressing:
1. Development and revision of job descriptions
2. Position classification coordination
3. Documentation and recordkeeping
4. ADA and reasonable accommodation considerations
5. Communication accessibility expectations
6. Residential program responsibilities
7. Employee acknowledgement processes when applicable
8. Compliance with applicable law and state requirements

Legal References
· Americans with Disabilities Act, 42 U.S.C. § 12101 et seq.
· Fair Labor Standards Act, 29 U.S.C. § 201 et seq.
· Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 et seq.
· North Carolina General Statutes §§ 115C-47, 115C-276, 115C-288, 126-1 et seq.
· Applicable North Carolina Office of State Human Resources (OSHR) classification and compensation policies
· State Board of Education licensure and personnel requirements
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