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Purpose 
The Eastern North Carolina School for the Deaf (ENCSD) expects all applicants, employees, volunteers, contractors, and other individuals seeking employment or assignment with ENCSD to provide complete, truthful, and accurate information during the application, hiring, onboarding, licensure, background screening, employment, and investigatory processes.  Accurate information is essential to maintaining a safe, trustworthy, and legally compliant educational and residential environment.

Any material omission, falsification, misrepresentation, or failure to disclose required information may result in disqualification from employment, withdrawal of employment offer, reassignment, disciplinary action, dismissal, contract nonrenewal, or other appropriate action.

I. Definitions
For the purposes of this policy, the following definitions apply:
· Material Information: Information that could reasonably affect an employment decision, personnel action, licensure determination, assignment, eligibility for employment, student safety determination, or compliance with law or policy.
· Falsification: Knowingly providing false, misleading, incomplete, altered, or deceptive information verbally or in writing, including through electronic communications or records.

II. Duty to Provide Accurate Information
All applicants and employees shall provide truthful, complete, current, and accurate information in connection with:
1. Employment applications
2. Background investigations and criminal history checks
3. Licensure, certification, educational credentials
4. Employment history and references
5. Personnel records and employment forms
6. Residency, eligibility, and work authorization documentation
7. Timekeeping, payroll, leave, and benefits documentation
8. Investigations, audits, or administrative reviews
9. Required reports under state or federal law
10. Disclosures related to misconduct, criminal charges, or licensure actions
11. Any other information requested by ENCSD that is relevant to employment or assignment
Employees have an ongoing obligation to update previously submitted information when required by law, policy, licensure standards, or administrative directive.

III. Required Employee Notifications
Employees shall promptly notify Human Resources or the Superintendent (or designee) when any of the following occur:
1. Arrests, criminal charges, convictions, pleas of guilty or no contest, or deferred prosecution agreements when disclosure is required by law, Board policy, licensure requirements, or employment expectations
2. Suspension, revocation, expiration, surrender, or disciplinary action involving a professional license, certification, or credential
3. Findings or investigations involving educator misconduct or abuse
4. Changes affecting employment eligibility or legal authorization to work
5. Material changes in educational credentials or qualifications
6. Court orders or legal restrictions affecting job duties or student safety
7. And other circumstances required by law, policy, or administrative procedures
Failure to provide required notice may constitute misconduct and may result in disciplinary action.

IV. Background Checks and Verification
ENCSD may verify information provided by an applicant or employee through reference checks, credential verification, criminal history checks, employment verification, licensure databases, investigative records, internet searches consistent with law, or other lawful means.
Applicants and employees must cooperate fully with authorized background checks and verification processes.
The submission of altered, fraudulent, misleading, or counterfeit documents is strictly prohibited.

V. Investigations and Cooperation
Employees are expected to cooperate honestly and fully during any administrative review, workplace investigation, student protection inquiry, audit, or other authorized proceedings.
Knowingly providing false or misleading information, withholding material information, interfering with an investigation, or encouraging others to do so may result in disciplinary action up to and including dismissal.
Nothing in this policy shall prohibit an employee from exercising rights protected by law, including the right to representation where applicable.

VI. Consequences of False or Misleading Information
Material falsification, omission, deception, or misrepresentation may result in one or more of the following:
1. Rejection of an application
2. Withdrawal of an employment recommendation or offer
3. Reassignment or removal from duties
4. Disciplinary action
5. Suspension
6. Dismissal or contract nonrenewal
7. Reporting to appropriate licensing or regulatory agencies
8. Referral to law enforcement when appropriate
9. Other action authorized by law or policy
ENCSD reserves the right to take corrective action regardless of when the false or misleading information is discovered.

VII. Records and Confidentiality
Information obtained pursuant to this policy shall be maintained in accordance with applicable federal and state confidentiality laws, records retention requirements, and ENCSD policies governing personnel records and student safety.

VIII. Superintendent Responsibilities
The Superintendent shall establish procedures necessary to implement this policy, including procedures for:
1. Employment verification and credential review
2. Required employee disclosures
3. Documentation and investigation of suspected falsification
4. Coordination with Human Resources and legal counsel when appropriate
5. Recordkeeping and confidentiality protections
6. Compliance with applicable state and federal law

Legal References
· Americans with Disabilities Act, 42 U.S.C. § 12101 et seq.
· Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 12323g
· Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.
· Immigration Reform and Control Act, 8 U.S.C. § 1324a
· North Carolina General Statutes §§ 115C-270.30, 115C-332, 115C-333, 126-1 et seq.
· North Carolina Public Records Act, N.C.G.S. Chapter 132
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