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Purpose
The Eastern North Carolina School for the Deaf (ENCSD) will maintain accurate and complete records of student disciplinary actions in order to support student safety, ensure due process, and comply with state and federal laws.   Discipline records will be maintained in a manner that protects student privacy while allowing appropriate access for educational and safety purposes.

I. Definitions
For the purposes of this policy:
· Discipline Record: Documentation related to a student’s violation of school rules and the resulting disciplinary action.  This may include incident reports, referrals, investigation notes, notices, and records of consequences.
· Educational Record: Records that are directly related to a student and maintained by the school or a party acting on behalf of the school, as defined by federal law.
· Confidential Information: Personally identifiable information from a student’s education record that is protected from unauthorized disclosure.

II. Maintenance of Records
1. ENCSD will maintain discipline records as part of the student’s educational record in accordance with applicable laws and records retention schedules.
2. Records will be:
· Accurate and factual
· Maintained securely (both physically and electronically)
· Accessible only to authorized personnel
3. For residential students, discipline incidents occurring in dormitory or after-school settings will be documented and maintained in the student’s file to ensure continuity and consistency.

III. Content of Discipline Records
Discipline records may include, but are not limited to:
· Incident reports and referrals
· Statements from students or witnesses
· Investigation documentation
· Notices of disciplinary action provided to parents/guardians
· Records of interventions, supports, or follow-up actions

IV. Access to Records
· School Personnel
School officials with a legitimate educational interest may access discipline records as necessary to perform their duties.
· Parents/Guardians and Eligible Students
Parents/guardians and eligible students have the right to inspect and review discipline records in accordance with applicable law.
· Transfer of Records
Discipline records will be shared with other schools or educational institutions in which the student seeks or intends to enroll, as permitted by law.
· Law Enforcement and Other Agencies
Records may be disclosed to law enforcement or other agencies as permitted or required by law.

V. Confidentiality and Privacy
All discipline records are confidential and must be handled in compliance with federal and state privacy laws.  Unauthorized access, use, or disclosure of discipline records is strictly prohibited.
Staff must take reasonable steps to ensure that:
· Student information is protected from unauthorized disclosure
· Records are shared only with individuals who have a legal right to access
· Communication about discipline matters respects student privacy.

VI. Amendment of Records 
Parents/guardians or eligible students may request amendment of discipline records if they believe the information is inaccurate, misleading, or violates the student's rights.  The school will follow established procedures for reviewing and responding to such requests.

VII. Retention and Destruction
Discipline records will be retained and destroyed in accordance with North Carolina records retention schedules and ENCSD procedures.  Records will not be retained longer than necessary and will be disposed of securely.

VIII. Reporting and Use of Data
ENCSD may use aggregated, non-identifiable discipline data to:
· Monitor school climate and safety
· Identify trends and areas for improvement
· Ensure equitable application of discipline practices

Legal References
· Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g; 34 C.F.R. Part 99 
· N.C. Gen. Stat. § 115C-402 (Confidentiality of student records) 
· N.C. Gen. Stat. § 115C-390.2 (Student behavior policies) 
· N.C. Gen. Stat. § 115C-404 (Transfer of student records) 
· Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 et seq. (as applicable)

This policy shall be reviewed periodically by school administration to ensure continued alignment with legal requirements, best practices, and the needs of ENCSD students.
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